
Rcprtlrlrc t,1' thc I'IrtltP|Ittcs
Offim uf tltr Solirilm (Drnrrnl

Request lbr Quotation

Io:
Tel. No.
Fax No.

Date:
Ouotation #
ABC:

PS 026,01-001
Januaty 15,2026

P907 783 2D

Attention

Slr/Madam:
Please quote yourlowest price for the items listed below, indicate the shortest delivery

auihorized representative.
lrme, and sLl srgned by your

To be filled-out by Supplier:

Delivery Period

ITEN4 NO TEI,4 & DESCRIPI ON QTY UNIT
UNIT

PRICE
TOTAL
PRICE

l Procurement of Courier Service Provider for FY 2026

Duration: February 13, 2026 lo FeUuary 12,2027
Location Oestinations:

1 yeat

G€ographic Area
Estimated Annual Number of

irlails for Courier Delivery
Manila/NCR 3.379

Luzon 3.200
Visayas/Mindanao 3,207

Obligations of the Servise Providor:
a. Daily pick up ol documenls andothor pinled materiab lrom the Oflice ol the Solicrcr Genelal

(OSG)al2:30 P[,4, oras,requonliy as lhe need arises.

b. Deliveryof mailto lhe addressee(s)ol ths OSG'S documenls and olheririnled materials wilhin

1 calendar day, reckoned lrom the date of pick up. as follows:

' Wilhin Melro Manilaand nearby provinces (Begion 3 & 4):Wilhin two (2)calendar days

or one (1)lo two (2)days oulside olllletro Manilal

'Other pa,ls ol Luzon Eegion:Within lwo (2)calendatdaF;
.Any pad oflhe Visayas Region:Wilhin lwo (2)calendar days:
. Any pad oflhe Mindanao Eegion:Wilhin two (2) calendar dals.

c. ln lnslences wher6lhe address€e(s) cannot be localed, or delivery is not elfecled on the lirst

atlempl for reasons nol due to lhe taull ol lhe service providsr.lhe provder

shallpursue lhe delivery with up to three (3)allempls wilhin lhe rollou,ing periods:

(i)Three (3)calendardays i,w hin Metro li4anila, nearby provinces, and otherpafls oi Luzonl

{iil Five (5)days lor any parl oflhe Visayas and [Iindanao regions.

d. Relsase of lhe clu rier containing OSG documents and olherpnnted materials shallbe made

lo and receiyed by any person ot legal age at the given address.

e. Relum of alllnclaimed couriers conlaining oSG documsnls and olher printed matorials lolhe
OSG wilhin live (5) calendar days,rom the oSGs dispalch.

f. Submil lo lhe OSG. v,ithin lhirty (30)calendar dals hom the OSG'S dispalch.lhe lollowing:
. Dslivery Slatus Hepon and Delivery Beceipls duly acknowledged bylhe addresseo(s)or

lheir aulhorized reprcsenlalives wilh thef signature over their printed name as prooiol receipl

. Other repods and relevanl documenlsas maybe requrred bythe OSG;

. Billing/Slatsmenl ofAccounl ona monlhly bags.

Note:

Attoched ore lhe provided Tems ol Refetence for Couier Setvice. Kindly submit your

Stotement ol Complionce lot eoch itemhequirement

(Prics Vat-lncluded)

Wa(anty:
Price Validityl

SIGNATURE OF AUTHORIZED
REPRESENTATIVE



Note:
1. Please submit your quotation wilhin _ days lrom the date ol this RFQ-
2. Bidders must submit current and valid legaldocumentary requirements along with the completed quotation

a [] Mayoas / Blrsiness Permit
b. [] PhiIGEPS Registration Number:

Membership: n Platinum []Red
c. I I lncome / Business Tax Return (for Small Value Procurement - tor above F500,000)
d. [] Notarized Omnibus Sworn Statement (for Small Value Procurement - for above F50,000)
e. [ ] Tax Clearance Certificate
,. [] Bidders who have previously submitted the above legal requirements may no longer be required to resubmil them

SIGNATURE OF CANVASSE

Fot fiore inlomotion, you moy aontoct us:
Telephone: 102) 8988-1674 loc 777
Pleose send yow quotation to:

osqorocurement(ao5q.Pov.oh

S irlMadam,
I hereby certify under oath that I have personally conducted lhis canvass, that the prices quoted are true and correct, and that the

signalure of the represenlative of the company submitting the quotation is genuine

osG-HA-OF-039
Rev.00 (05 July 2018)


