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Glossary of Acronyms, Terms, and
Abbreviutions

ABC - Approved Budget for the Contract.

BAC - Bids and Awards Commiftee.

Bid - A signed offer or proposal to undertake a contract submitted by a bidder in response to
and in consonance with the requirements of the bidding documents. Also referred to as
Proposal and Tender. (2016 revised IRR, Section 5[c])

Bidder - Refers to a contractor, manufacturer, supplier, distributor and/or consultant who
submits a bid in response to the requirements of the Bidding Documents. (2016 revised IRR,
Section 5[d])

Bidding Documents - The documents issued by the Procuring Entity as the bases for bids,
fumishing all information necessary for a prospective bidder to prepare a bid for the Goods,
Infrastructure Projects, and/or Consulting Services required by the Procuring Entity. (2016
revised IRR, Section 5[e])

BIR - Bureau of Intemal Revenue

BSP - Bangko Sentral ng Pilipinas

Consulting Services - Refer to services for Infrastructure Projects and other types ofprojects
or activities ofthe GOP requiring adequate extemal technical and professional expertise that
are beyond the capability and./or capacity ofthe GOP to undertake such as, but not limited to:
(i) advisory and review services; (ii) pre-investment or feasibility studies; (iii) design; (iv)
construction supervision; (v) management and related services; and (vi) other technical
services or special studies. (2016 revised IRR, Section 5[i])

CDA - Cooperative Development Authority.

Contract - Refers to the agreement entered into between the Procuring Entity and the
Supplier or Manufacturer or Distributor or Service Provider for procurement of Goods and
Services; Contractor for Procurement of Inlhastructure Projects; or Consultant or Consulting
Firm for Procurement ofConsulting Services; as the case may be, as recorded in the Contract
Form signed by the parties, including all attachments and appendices thereto and all
documents incorporated by reference therein.

CIF - Cost Insurance and Freight

CIP - Carriage and Insurance Paid.

CPI - Consumer hice Index.

DDP - Refers to the quoted price ofthe Goods, which means "delivered duty paid."
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DTI - Department of Trade and Industry.

EXW - Ex works.

FCA - "Free Canier" shipping point.

FOB - "Free on Board" shipping point.

Foreign-funded Procurement or Foreign-Assisted Project- Refers to procurement whose
funding source is from a foreign govemment, foreign or intemational financing institution as
specified in the Treaty or Intemational or Executive Agreement. (2016 revised IRR, Section
stbl).

Framework Agreement - Refers to a written agreement between a procuring entity and a
supplier or service provider that identifies the terms and conditions, under which specific
purchases, otherwise known as "Call-Offs," are made for the duration of the agreement. It is
in the nature ofan option contract between the procuring entity and the bidder(s) ganting the
procuring entity the option to either place an order for any ofthe goods or services identified
in the Framework Agreement List or not buy at all, within a minimum period of one (l) year
to a maximum period ofthree (3) years. (CPPB Resolution No. 27-2019)

GFI - Govemment Financial Institution.

GOCC - Government-owned and/or -controlled corporation.

Goods - Refer to all items, supplies, materials and general support services, except
Consulting Services and Infrastructure Projects, which may be needed in the hansaction of
public businesses or in the pursuit of any govemment undertaking, project or activity,
whether in the nature of equipment, furniture, stationery, materials for construction, or
personal property of any kind, including non-personal or contractual services such as the
repair and maintenance of equipment and fumiture, as well as trucking, hauling, janitorial,
security, and related or analogous services, as well as procurement of materials and supplies
provided by the Procuring Entity for such services. The term "related" or "analogous
services" shall include, but is not limited to, lease or purchase of office space, media
advertisements, health maintenance services, and other services essential to the operation of
the Procuring Entity. (201 6 revised IRR, Section 5[r])

GOP - Govemment of the Philippines.

GPPB - Govemment Procurement Policy Board.

INCOTERMS - Intemational Commercial Terms.

Infrastructure Projects - Include the construction, improvement, rehabilitation, demolition,
repair, restoration or maintenance of roads and bridges, railways, airports, seaports,
communication facilities, civil works components of information technology projects,
irrigation, flood control and drainage, water supply, sanitation, sewerage and solid waste
management systems, shore protection, energy/power and electrification facilities, national
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buildings, school buildings, hospital buildings, and other related construction projects of the
govemment. Also referred to as civil works or works. (2016 revised IRR, Section 5[u])

LGUs - Local Govemment Units.

NFCC - Net Financial Contracting Capacity.

NGA - National Government Agency.

PhiIGEPS - Philippine Govemment Electronic Procurement System.

Procurement Project - refers to a specific or identified procurement covering goods,
infiastructure project or consulting services. A Procurement Project shall be described,
detailed, and scheduled in the Project Procurement Management Plan prepared by the agency
which shall be consolidated in the procuring entity's Annual Procurement Plan. (GPPB
Circular No. 06-2019 dated l7 July 2019)

PSA - Philippine Statistics Authority

SEC - Securities and Exchange Commission

SLCC - Singte Largest Completed Contract.

Supplier - refers to a citizen, or any corporate body or commercial company duly organized
and registered under the laws where it is established, habitually established in business and
engaged in the manufacture or sale of the merchandise or performance of the general services
covered by his bid. (ltem 3.8 of GPPB Resolution No. 13-2019, dated 23 May 2019).
Supplier as used in these Bidding Documents may likewise refer to a distributor,
manufacturer, contractor, or consultant.

UN - United Nations.
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Section I. Invitution to Bid
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Republic of the Philippines

@ffire of tbe Solicitor @enersl
OSG Bldg. 134 Amorsolo St , Legaspi Village, MakatiCity

Tel No. 8988-1674 loc. 777; & 88363314; Telefax No. 8813-l l -74

Website w\a,v.os8 gov ph

Ixvrrarrox ro BrD FoR
PROCUREMENT, DELIVERYAND ASSEMBLE OF SEMI-

EXPENDABLE PROPERTIES @atch 2)

The Oflice of the Solicitor General, tkough the General Appropriation Act of
R.A. 11639 Fy 2022 intends to apply the sum of Four Hundred Ten Thousand
Pesos (Php410,000.00) for Lot I - Office Furnitures and Fixtures, Four Hundred
Ten Thousand Pesos (Php410,000.00) for Lot 2 - Steel Cabinets, and One Million
Fifty Thousand Pesos (Php1,050,000.00) for Lot 3 - Oflice Equipments / OSG
PR No. 022-ll-237 being the ABC to payments under the contract for each lot. Bids
received in excess of the Approved Budget for the contmct (ABC) for each lot shall
be automatically rejected at bid opening.

The OSG now invites bids for the above Procurement Project. Delivery should be
completed within ninety (90) calendar days from receipt of Notice to Proceed
(NTP) for Lot 1, Delivery should be completed within sixty (60) calendar days
from receipt of Notice to Proceed (NTP) for Lot 2 and Lot 3. Bidders should have
completed, within five (5) years from the date of submission and receipt of bids, a
contract similar to the Project. The description ofan eligible bidder is contained in the
Bidding Documents, particularly, in Section II (lnstructions to Bidders).

Bidding will be conducted through open competitive bidding procedures using a non-
discretionary *pass/fuit' criterion as specified in the 2016 revised lmplementing
Rules and Regulations (IRR) of Republic Act (RA) No. 9184.

Bidding is restricted to Filipino citizenVsole proprietorships, partnerships, or
organizations with at least sixty percent (60%) interest or outstanding capital stock
belonging to citizens of the Philippines, and to citizens or organizations of a country
the laws or regulations of which grant similar rights or privileges to Filipino citizens,
pursuant to RA No. 5183.

Prospective Bidders may obtain further information from OSG and inspect the
Bidding Documents at the address given below during Monday to Friday 8:00am to
5:00pm.

A complete set of Bidding Documents may be acquired by interested Bidders from
Monday to Friday, between 8:00am to 5:00pm starting 2 December 2022 until
l0:00am of 2l December 2022, ftom the given address and website(s) below and
upon payment of the applicable fee for the Bidding Documents, pursuant to the latest
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10.

I l.

Guidelines issued by the GPPB, in the amount of Five Hundred Pesos (Php500.00)
for Lot 1, Five Hundred Pesos (Php500.00) for Lot 2, and One Thousand Pesos
(Php1,000.00) for Lot 3. Interested bidders may purchase the bidding documents by
depositing the amount of Five Hundred Pesos (Php500.00) for Lot l, Five
Hundred Pesos (Php500.00) for Lot 2, and One Thousand Pesos @hp1,000.00)
for Lot 3 with the OSG Trust Fund l0l Account Number 1802-1016-23, Oflice of
the Solicitor General, Land Bank of the Philippines, Paseo de Roxas Branch, Makati
City and submitting the proof of deposit at finq@osg.gov.ph, or by paying directly
with the Cashier's Office at the Office of the Solicitor General, 134 Amorsolo Street,
Legaspi Village, Makati City.

The OSG will hold a Pre-Bid Conference open to prospective bidders on 9
December 2022 @ 8:30am at the 9tb Floor, Padilla Hall, OSG Building, 134
Amorsolo St., Legaspi Village, Makati City and,/or through video conferencing or
webcasting vla Microsoft Teams.

Bids must be duly received by the BAC Secretariat through manual submission at the
oflice address indicated below on or before 8:25am of2l December 2022. Late bids
shall not be accepted.

All Bids must be accompanied by a bid security in any ofthe acceptable forms and in
the amount stated in ITB Clause 14.

Bid opening shall be on 8:30am of 21 December 2022 at the 9th Floor, Padilla Halt,
OSG Building, 134 Amorsolo St., Legaspi Village, Makati City and/or vra
Microsoft Teams. Bids will be opened in the presence ofthe bidders' representatives
who choose to personally attend the activity.

Prospective Bidders are required to submit (1) one additional hard copy oftheir bid as

allowed in ITB Clause 15.

Also, for purposes of videoconferenoing, prospective bidders are advised to provide
their email addresses not later thm thirty (30) minutes before the activity at the email
address below. While the BAC can conduct face-to-face pre-bid conference and
opening of the bids amidst the quarantine imposed by the National Govemment,
prospective bidders are enjoined to send only one (1) representative so that health and
safety protocols can be properly observed.

The OSG reserves the right to reject any and all bids, declare a failure of bidding, or
not award the contract at any time prior to contract award in accordance with Sections
35.6 and 4l ofthe 2016 revised IRR of RA No. 9184, without thereby incurring any
liability to the affected bidder or bidders.

12. For further information, please reler to:

Christian D. Buat
ADMIN Division - Procurement Section / BAC Sec
Ollice ofthe Sollcitor General
OSG Building, 134 Amorsolo St., Legaspi village, Makati City 1229
E-mail Address: ggg.ry44gp@4qllgqnq and/or rf(.ossorocurement@srpail.com
Tel No. (02) t9tt- 1674 loc.777 / (0D aa3c33l4 / Telefax No. (02) EEl3-1174
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t3.

Website: www.osq.gov,ph

You may visit the following websites:

For downloading of Bidding Documents: https:/iosg.gov.phipage?call=proc-biditems

Date oflssue: Decerrbet 2,2022

s ONE. LLAN.DECAI\IO
icitor GeneralAssistant Sol

Chairperson, Bids and Au,'ards Committee
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Section II. Instructions to Bidders
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1. Scope ofBid

The Procuring Entity, the OIfice of the Solicitor General, wishes to receive Bids for
the Procurement, Delivery and Assemble of Semi-Expendable Properties @atch
2) , with identification number OSG PR No. 022-ll-237 .

The Procurement Project Procurement, Delivery and Assemble of Semi-
Expendable Properties (Batch 2) is composed of 3 Lots, the details of which are
described in Section VII (Technical Specifications).

2. Funding Information

2.1 The GOP through the source of funding as indicated below for General
Appropriation Act of R.A. 11639 FY 2022 in the amount of One Million
Eight Hundred Seventy Thousand Pesos (Php1,870,000.00)

2.2. The source of funding is;

a. NGA, the General Appropriation Act of R.A. 11639 Fy 2022.

3. BiddingRequirements

The Bidding for the Project shall be govemed by all the provisions ofRA No. 9184
and its 2016 revised IRR, including its Generic Procurement Manuals and associated
policies, rules and regulations as the primary source thereot while the herein clauses
shall serve as the secondary source thereof.

Any amendments made to the IRR and other GPPB issuances shall be applicable only
to the ongoing posting, advertisement, or IB by the BAC through the issuance of a
supplemental or bid bulletin.

The Bidder, by the act of submitting its Bid, shall be deemed to have verified and
accepted the general requirements of this Project, including other factors that may
affect the cost, duration and execution or implementation ofthe contract, project, or
work and examine all instructions, forms, terms, and project requirements in the
Bidding Documents.

4, Corrupt, Fraudulent, Collusive, and Coercive Practices

The Procuring Entity, as well as the Bidders and Suppliers, shall observe the highest
standard of ethics during the procurement and execution of the contract. They or
through an agent shall not engage in corrupt, fraudulent, collusive, coercive, and
obstructive practices defined under Annex "I" of the 2016 revised IRR of RA No.
9184 or other integrity violations in competing for the Project.

5. Eligible Bidders

5.1. Only Bids of Bidders found to be legally, technically, and financially capable
will be evaluated.
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5.2. Foreign ownership exceeding those allowed under the rules may participate:

When a Treaty or Intemational or Executive Agreement as
provided in Section 4 of the RA No. 9184 and its 2016 revised
IRR allow foreign bidders to participate;

lt. Citizens, corporations, or associations of a country, included in
the list issued by the GPPB, the laws or regulations of which
grant reciprocal rights or privileges to citizens. corporations, or
associations of the Phil ippines;

When the Goods sought to be procured are not available from
local suppliers; or

Ul.

lv. When there is a need to prevent situations that defeat competition
or restrain trade.

5.3 Pursuant to Section ?3.4.1.3 of the 2016 revised IRR of RA No.9184, the
Bidder shall have at least one (l) contract similar to the Project (SLCC) the
value of which, adjusted to curent prices using the PSA's CPI, must be at
least equivalent to:

a at least fifty percent (507o) ofthe ABC.

5.4. The Bidders shall comply with the eligibility criteria under Section 23.4.1 of
the 201 6 IRR of RA No. 91 84.

6. Origin of Goods

There is no restriction on the origin of goods other than those prohibited by a decision
of the UN Security Council taken under Chapter VII ofthe Charter ofthe UN, subject
to Domestic Preference requirements under ITB Clause 18.

7. Subcontracts

7.1. The Procuring Entity prescribes that: Subcontracting is not allowed.

8. Pre-Bid Conference

The Procuring Entity will hold a pre-bid conference for this Project on the specified
date and time and either at its physical address and./or through
videoconferencing/webcasting) as indicated in paragraph 6 ofthe IB.

9. Clarification and Amendment of Bidding Documents

Prospective bidders may request for clarification on and/or interpretation of any part
of the Bidding Documents. Such requests must be in writing and received by the
Procuring Entity, either at its given address or through eleotronio mail indicated in the
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IB, at least ten (10) calendar days before the deadline set for the submission and
receipt of Bids.

10. Documents comprising the Bid: Eligibility and Technical Components

10.1. The first envelope shall contain the eligibility and technical documents of the
Bid as specified in Section VIII (Checklist of Techrical and Financial
Documents).

10.2. The Bidder's SLCC as indicated in ITB Clause 5.3 should have been
completed within Iive (5) years prior to the deadline for the submission and
receipt ofbids.

10.3. Ifthe eligibility requirements or statements, the bids, and all other documents
for submission to the BAC are in foreign language other than English, it must
be accompanied by a translation in English, which shall be authenticated by
the appropriate Philippine foreign service establishment, post, or the
equivalent office having jurisdiction over the foreign bidder's affairs in the
Philippines. Similar to the required authentication above, for Contracting
Parties to the Apostille Convention, only the hanslated documents shall be
authenticated through an apostille pursuant to GPPB Resolution No. 13-2019
daled 23 May 2019. The English translation shall govern, for purposes of
interpretation of the bid.

ll. Documents comprising the Bid: Financial Component

I l.l. The second bid envelope shall contain the financial documents for the Bid as

specified in Section VIII (Checklist of Technical and Financial
Documents).

11.2. If the Bidder claims preference as a Domestic Bidder or Domestic Entity, a
certification issued by DTI shall be provided by the Bidder in accordance with
Section 43.1.3 ofthe 2016 revised IRR of RA No. 9184.

11.3. Any bid exceeding the ABC indicated in paragraph I of the IB shall not be

accepted.

11.4. For Foreign-funded Procurement, a ceiling may be applied to bid prices
provided the conditions are met under Section 31.2 ofthe 2016 revised IRR of
RA No. 9184.

12. Bid Prices

'12.1. Prices indicated on the Price Schedule shall be entered separately in the
following manner:

For Goods offered from within the Procuring Entity's country:

The price of the Goods quoted EXW (ex-works, ex-factory, ex-
warehouse, ex-showroom, or off-the-shelf, as applicable);

a.
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Il. The cost of all customs duties and sales and other taxes already
paid or payable;

lll The cost of transportation, insurance, and olher costs incidental to
delivery ofthe Goods to their final destination; and

iv. The price ofother (incidental) services, ifany, listed in e.

b. For Goods offered from abroad:

Unless otherwise stated in the BDS, the price of the Goods shall
be quoted delivered duty paid (DDP) with the place ofdestination
in the Philippines as specified in the BDS. In quoting the price,
the Bidder shall be fiee to use transportation througl carriers
registered in any eligible country. Similarly, the Bidder may
obtain insurance services from any eligible source country.

ll. The price of other (incidental) services, if any, as listed in
Section VII (Technical Specilications).

13. Bid and Payment Currencies

13.1. For Goods that the Bidder will supply fiom outside the Philippines, the bid
prices may be quoted in the local currency or tradeable currency accepted by
the BSP at the discretion of the Bidder. However, for purposes of bid
evaluation, Bids denominated in foreign currencies, shall be converted to
Philippine currency based on the exchange rate as published in the BSP
reference rate bulletin on the day ofthe bid opening.

13.2. Payment of the contract price shall be made in

a. Philippine Pesos.

14. Bid Security

14.1. The Bidder shall submit a Bid Securing Declarationr or any form of Bid
Security in the amount indicated in the BDS, which shall be not less than the
percentage ofthe ABC in accordance with the schedule in the BDS.

14.2. The Bid and bid security shall be valid until 120 calendar days from date of
opening of bids. Any Bid not accompanied by an acceptable bid security
shall be rejected by the Procuring Entity as non-responsive.

15. Sealing and Marking of Bids

I ln the case of Frarnework Agreemenl, the undenaking shall refer to entering into contract with the Procudng Entity and
fumishing of the performance slcurity or the performance securing declaration witlin ten ( l0) calendar days from rec.ipt of
Notice to Execute Frarnework Agreement.
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Each Bidder shall submit one copy ofthe first and second components of its Bid

The Procuring Entity may request additional hard copies and/or electronic copies of
the Bid. However, failure of the Bidders to comply with the said request shall not be a
ground for disqualifi cation.

If the Procuring Entity allows the submission of bids through online submission or
any other electronic means, the Bidder shall submit an electronic copy of its Bid,
which must be digitally signed. An electronic copy that cannot be opened or is
corrupted shall be considered non-responsive and, thus, automatically disqualified.

16. Deadline for Submission of Bids

16.1. The Bidders shall submit on the specified date and time and either at its
physical address or through online submission as indicated in paragraph 7 of
the IB.

17. Opening and Preliminary Examination of Bids

17. l. The BAC shall open the Bids in public at the time, on the date, and at the place
specified in paragraph 9 of the IB. The Bidders' representatives who are
present shall sign a register evidencing their attendance. In case of
videoconferencing, webcasting or other similar technologies will be used,
attendance ofparticipants shall likewise be recorded by the BAC Secretariat.

In case the Bids cannot be opened as scheduled due to justifiable reasons, the
rescheduling requirements under Section 29 of the 2016 revised IRR of RA
No. 9184 shall prevail.

17.2. The preliminary examination of bids shall be govemed by Section 30 of the
2016 revised IRR of RA No. 9184.

18. Domestic Preference

18.1. The Procuring Entity will grant a margin of preference for the purpose of
comparison of Bids in accordance with Section 43.'1.2 of the 2016 revised IRR
ofRA No. 9184.

19. Detailed Evaluation and Comparison of Bids

l9.l . The Procuring BAC shall immediately conduct a detailed evaluation of all
Bids rated "passed," using non-discretionary pass/fail criteria. The BAC shall
consider the conditions in the evaluation of Bids under Section 32.2 of the
2016 revised IRR of RA No. 9184.

19.2. If the Project allows partial bids, bidders may submit a proposal on any of the
lots or items, and evaluation will be undertaken on a per lot or item basis, as

the case maybe. In this case, the Bid Security as required by ITB Clause 15

shall be submitted for each lot or item separately.
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19.3. The descriptions of the lots or items shall be indicated in Section VII
(Technical Specifications), although the ABCs of these lots or items are
indicated in the BDS for purposes of the NFCC computation pursuant to
Section 23.4.2.6 of the 2016 revised IRR of RA No. 9184. TheNFCC must be
sufficient for the total of the ABCS for all the lots or items participated in by
the prospective Bidder.

19.4. The Project shall be awarded as one contract.

19.5. Except for bidders submitting a committed Line of Credit from a Universal or
Commercial Bank in lieu of its NFCC computation, all Bids must include the
NFCC computation pursuant to Section 23.4.1.4 of the 2016 revised IRR of
RA No. 9184, which must be sufficient for the total of the ABCS for all the
lots or items participated in by the prospective Bidder. For bidders submitting
the committed Line of Credit, it must be at least equal to ten percent (10%) of
the ABCs for all the lots or items participated in by the prospective Bidder.

20. Post-Qualification

20.2. Within a non-extendible period of five (5) calendar days from receipt by the
Bidder of the notice fiom the BAC that it submitted the Lowest Calculated
Bid, the Bidder shall submit its latest income and business tax retums filed and
paid through the BIR Electronic Filing and Payment System (eFPS) and other
appropriate licenses and permits required by law and stated in the BDS.

21. Signing ofthe Contract

21.1. The documents required in Section 37.2 of the 2016 revised IRR ofRA No.
9184 shall form part of the Contract. Additional Contract doouments are
indicated in the BDS.
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Section III. Bid Data Sheet
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Bid Data Sheet
ITB

Clause
5.3 For this purpose, contracts similar to the Project shall be:

a. For the procurement of Non-expendable Supplies and Services: The
Bidder must have completed a single contract that is similar to this
Project, equivalent to at least fifty percent (50%o) of the ABC.

b. Completed within five (5) years prior to the deadline for the submission
and receipt of bids.

7.1 No further instructions

t2 The price ofthe Coods shall be quoted DDP to the OSG Building, 134 Amorsolo
Sl., Legaspi Village, Makati City or the applicable Intemational Commercial
Terms (INCOTERMS) for this Project.

l4.l The bid security shall be in the form ofa Bid Securing Declaration, or any ofthe
following forms and amounts:

a. The amount ofnot less than Php8"200.00 for Lot l, Php8,200.00 for Lot
2, & Php21,000.00 for Lot 3 [t*o percent (2'/o) of ABCJ, if bid security
is in cash, cashier'Vmanager's check, bank drafl/guarantee or irrevocable
letter ofcredit; or

b. The amount of not less than Php20,500.00 for Lot l, Php20,500.00 for
Lot 2, & Php52,500.00 for Lot 3 [five percent (5%") of ABC] if bid
security is in Surety Bond.

19.3 The project will be awarded under a contract for each lot with an ABC ofFour
Hundred Ten Thousand Pesos (Php410,000.00) for Lot I - Office Furnitures
and Fixtures, Four Hundred Ten Thousand Pesos (Php410,000.00) for Lot 2

- Steel Cabinets, and One Million Fifty Thousand Pesos (Php1,050,000.00)
for Lot 3 - Oflice Equipments inclusive ofall govemment taxes and charges.

20.2 Must present the licenses and certifications required in the Terms ofReference

21.2 No further instructions.
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Section IV. General Conditions of Contract
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1. Scope ofContract

This Contract shall include all such items, although not specifically mentioned, that
can be reasonably inferred as being required for its completion as if such items were
expressly mentioned herein. All the provisions ofRA No. 9184 and its 2016 revised
IR-R" including the Generic Procurement Manual, and associated issuances, constitute
the primary source for the terms and conditions of the Contract, and thus, applicable
in contract implementation. Herein clauses shall serve as the secondary source for the
terms and conditions of the Contract.

This is without prejudice to Sections 74.1 and 74.2 of the 2016 revised IRR ol RA
No. 9184 allowing the GPPB to amend the IRR, which shall be applied to all
procurement activities, the advertisement, posting, or invitation of which were issued
after the effectivity of the said amendment.

Additional requirements for the completion of this Contract shall be provided in the
Special Conditions of Contract (SCC).

2. Advance Payment and Terms ofPayment

2.1. Advance payment ofthe contract amount is provided under Annex "D" ofthe
revised 2016 IRR ofRA No.9184.

2.2. The Procuring Entity is allowed to determine the terms of payment on the
partial or staggered delivery of the Goods procured, provided such partial
payment sha[[ correspond to the value of the goods delivered and accepted in
accordance with prevailing accounting and auditing rules and regulations. The
terms of payment are indicated in the SCC.

3. PerformanceSecurity

Within ten (10) calendar days from receipt of the Notice of Award by the Bidder from
the Procuring Entity but in no case later than prior to the signing of the Contract by
both parties, the successful Bidder shall furnish the performance security in any ofthe
forms prescribed in Section 39 ofthe 2016 revised IRR of RA No. 9184.

4. Inspection and Tests

The Procuring Entity or its representative shall have the right to inspect and/or to test
the Goods to confirm their conformity to the Project specifications at no extra cost to
the Procuring Entity in accordance with the Generic Procurement Manual. In addition
to tests in the SCC, Section IV (Technical Specifications) shall speci! what
inspections and./or tests the Procuring Entity requires, and where they are to be
conducted. The Procuring Entity shall notify the Supplier in writing, in a timely
manner, of the identity ofany representatives retained for these purposes.

All reasonable facilities and assistance for the inspection and testing of Goods,
including access to drawings and production data, shall be provided by the Supplier to
the authorized inspectors at no charge to the Procuring Entity.
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5. Warranty

6.t In order to assure that manufacturing defects shall be corrected by the
Supplier, a warranty shall be required from the Supplier as provided under
Section 62.1 ofthe 2016 revised IRR of RA No. 9184.

6.2. The Procuring Entity shall promptly notiry the Supplier in writing of any
claims arising under this warranty. Upon receipt of such notice, the Supplier
shall, repair or replace the defective Goods or parts thereof without cost to the
Procuring Entity, pursuant to the Generic Procurement Manual.

6. Liability of the Supplier

The Supplier's liability under this Conhact shall be as provided by the laws of the
Republic of the Philippines.

lf the Supplier is a joint venture, all partners to the joint venture shall be jointly and
severally liable to the Procuring Entity.
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Section V. Special Conditions of Contract



S ecial Conditions of Contract
GCC

Clause

I "The service required by the Contract shall be rendered at the O,SG Building,
134 Amorsolo St., Legaspi Village, Makali Crr! as well as in other properties
rented by the OSG as its office premises Risk and title will pass from the
Supplier to the Procuring Entity upon receipt and final acceptance of the Goods
at their final destination."

Deliverv and Documents -
ForpurposesoftheContract,.,Exw,""FoB'"*FCA,".CIF',,
and other trade terms used to describe the obligations of the parties shall have
the meanings assigned to them by the current edition of INCOTERMS published
by the International Chamber of Commerce, Paris. The Delivery terms of this
Contract shall be as follows:

[For Goods supplied from abroad, state:] "The delivery terms applicable to the
Contract are DDP delivered to OSG Building, 131 Amorsolo St., Legaspi
Village, Makati City. In accordance with INCOTERMS."

[For Goods supplied from within the Philippines, state:) "The delivery terms
applicable to this Contract are delivered to OSG Building, 134 Amorsolo St.,
Legaspi Village, Makati City. Risk and title will pass from the Supplier to the
Procuring Entity upon receipt and final acceptance of the Goods at their final
destination."

Delivery of the Goods shall be made by the Supplier in accordance with the
terms specified in Section VI (Schedule of Requirements).

For purposes of this Clause the Procuring Entity's Representative at the Project
Site is the Snppire s Seclion of the Administrative Division.

Incidental Services -
The Supplier is required to provide all of the following services, including
additional services, ifany, specified in Section VL Schedule ofRequirements:

a. performance or supervision of on-site assembly and/or start-up of the
supplied Goods;

b.furnishing of tools required for assembly and/or maintenance of the
supplied Goods;

c.furnishing of a detailed operations and maintenance manual for each
appropriate unit ofthe supplied Goods;

d.performance or supervision or maintenance and/or repair ofthe supplied
Goods, for a period of time agreed by the parlies, provided that this
service shall not relieve the Supplier of any warranty obligations
under this Contract; and
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e.training of the Procuring Entity's personnel, at the Supplier's plant
and/or on-site, in assembly, start-up, operation, maintenance, and/or
repair ofthe supplied Goods.

The Contract prioe for the Goods shall inolude the prioes charged by the
Supplier for incidental services and shall not exceed the prevailing rates charged
to other parties by the Supplier for similar services.

The Supplier is required to provide all ofthe following materials, notifications,
and information pertaining to spare parts manufactured or distributed by the
Supplier:

Spare Parts -

The Supplier shall provide such packaging ofthe Coods as is required to prevent
their damage or deterioration during transit to their final destination, as indicated
in this Contract. The packaging shall be sufficient to withstand, without
limitation, rough handling during transit and exposure to extreme temperatures,
salt and precipitation during transit, and open storage. Packaging case size and
weights shall take into consideration, where appropriate, the remoteness of the
Goods' final destination and the absence ofheavy handling facilities at all points
in transit.

The packaging, marking, and documentation within and outside the packages
shall comply strictly with such special requirements as shall be expressly
provided for in the Contract, including additional requirements, ifany, specified
below, and in any subsequent instructions ordered by the Procuring Entity.

The outer packaging must be clearly marked on at least four (4) sides as follows:

Name of the Procuring Entity
Name of the Supplier
Contract Description
Final Destination
Gross weight
Any special lifting instructions
Any special handling instructions
Any relevant HAZCHEM classifications

Packaging -

A packaging list identifuing the contents and quantities ofthe package is to be
placed on an accessible point ofthe outer packaging ifpractical. Ifnot practical
the packaging list is to be placed inside the outer packaging but outside the
secondary packaging.
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Transportation -
Where the Supplier is required under Contract to deliver the Goods CIF, CIP, or
DDP, transport ofthe Goods to the port ofdestination or such other named place
of destination in the Philippines, as shall be specified in this Contract, shall be
arranged and paid for by the Supplier, and the cost thereof shall be included in
the Contract Price.

Where the Supplier is required under this Contract to transport the Goods to a
specified place of destination within the Philippines, defined as the Project Site,
transport to such place of destination in the Philippines, including insurance and

storage, as shall be specified in this Contract, shall be arranged by the Supplier,
and related costs shall be included in the contract nce.

Where the Supplier is required under Contract to deliver the Goods CIF, CIP or
DDP, Goods are to be hansported on carriers ofPhilippine registry. In the event
that no carrier of Philippine registry is available, Goods may be shipped by a
carrier which is not of Philippine registry provided that the Supplier obtains and
presents to the Procuring Entity certification to this effect from the nearest
Philippine consulate to the port of dispatch. In the event that carriers of
Philippine registry are available but their schedule delays the Supplier in its
performance of this Contract the period from when the Goods were first ready
for shipment and the actual date of shipment the period of delay will be
considered force majeure.

The Procuring Entity accepts no liability for the damage ofGoods during transit
other than those prescribed by INCOTERMS for DDP deliveries. In the case of
Coods supplied from within the Philippines or supplied by domestic Suppliers
risk and title will not be deemed to have passed to the Procuring Entity until
their receipt and final acceptance at the final destination.

The Supplier shall indemnifo the Procuring Entity against all third-party claims
of infringement of patent, trademark, or industrial design rights arising from use

ofthe Goods or any part thereof.

Intellectual Property Rights -

11 Payments are govemed by the necessary auditing and accounting rules.

4 No further instructions.
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Section VI. Schedule of Requirements
The delivery sohedule expressed as weeks/months stipulates hereafter a delivery date which
is the date ofdeli to the ect site.

Item
No.

Description Quantity Total
Delivered,

Weeks/lVlonths

Procurement, Delivery and Assemble of
Semi-Expendable Properties (Batch 2)

Dellvery should be
completed nilhln
nlnety (90)
colendat dols frum
rcceipt of Nolice to
Pruceed (NTP).

I Lot 1: Offrce Fumitures and Fixtures

Lot 2: Steel Cabinets

Lot 3: Office Equipments

Delivery should be
compleled within
slxty (60) colendot
daysltom recelpl
of Nofice lo
Pruceed (NTP).
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S ectio n VII. Technical Sp eciJications
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Technical Specifications

Item Specification Statement of Compliance

[Bidders must slate here either "Comply"
or "Not Comply" against each of the
individual parameters of each
SpeciJication staling lhe corresponding
performance parameter of the equipment
oflered. Stalements of "Comply" or "Not
Comply" must be supported by evidence
in a Bidders Bid and cross-referenced to
that evidence. Evidence shall be in the

form of manufaclurer's un-amended sales
literature, unconditional statements of
specifcalion and compliance issued by the
manufaclurer, somples, independent lesl
dala e!c., as appropriate. A statement that
is nol supporled by evidence or is
subsequently found to be contradicted by
lhe evidence presented will render the Bid
under evaluation liable for rejection. A
statement either in the Bidder's statement
of compliance or the supporting evidence
thot is found to be false either during Bid
evalualion, posl-qualification or the
execution of the Contract may be regarded
as fraudulent and render the Bidder or
supplier liable for prosecution subject to
the applicable laws and issuances.J
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TERMS OFREFERENCE
OFFICE OF THE SOLICITOR GENERAL

PROCUREMENT, DELIVERY AND ASSEMBLE OF SEMI-EXPENDABLE
PROPERTIES

LOT I - SPECIFICATIONS FOR OFFICE FURNITURE AND FIXURES
Stltement of
Cooplaincc

A. Conference Table- I pc

L lhsealet Conlercnce Table - I pc (Sectetsti Enension OIJice)

Minimum Specilications

Rectangular Shape

Tempered Glass Top
Tubular Legs
Estimated SizeiDimension: 200cm (L) x I lOcm (W) x 75cm (H)

B. Wooden Display Csbltret - 3 pc

L High Dkplay Wooden Cabtnel- I pc (Secrcts at Exlension OlJice)

Minimum Specificetions

Wood: High Pressured Laminated (HPL)
With Doors and kevs

Estimated Size/Dimension: 260cm L x 45cm W x 200cm H

iL Low Disploy llooden Coblna- 2 pcs (Secrela al Exlension Olrtce)

MinimuItr SpecificstioDs

Wood: High Pressured Laminated (HPL)
With Doors and keys
Estimated Size/Dimension: l80cm L x 4tcm W x 55cm H

C, Assistant Solicitor General Table - I pc

i, Assislanl Solicilor General Table- I pc (Diaz Division)

Minimum Specifications

Wood: High Pressurcd Laminated (HPL)
Color: Mahogany or wedge
L-Type with drawers, lock, key
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With Mobile Pedestal Cabinet (Size: 400mm W x 550mm D x 650mm H)
With Side Table (size:0.9mW x 0.45mD x 0.74mH)
With Grommet
Estimated Size/dimension:l,6mW x 0.80mD x 0.74mH

D. Chairs - 34 pcs

l. Asslslant Sollcilot General Chair - 2 pcs (Se$elarisl & Diaz, Division)

Minimum Spcciricatiolrs

Faux L€ather Seat and Backrest
Fixed PP Armrest with Padding
Pneumatic Seat Height Adj ustment
Tilting Mechanism
With Five star Chrome base & Nylon Casters.
Estimated Size/Dimension: 63ommw x 620mmD x I 190- 1270mmH

lL LaL'ler's Chqh- 9 pcs (Secteladat Exlenslon Olllce)

Minimum Specilications

Nylon Mesh Back and Foam Padded Seat

Flexi Chair wilh Hea&est

Maximum recline at 115' wilh a tilting mechanism that locks at default position
E s,l i mal e d D im e n s io ns :

Recline & Locking: 100', 108', I 16', 130'
Height Adjustability: 5cm
Depth Adjustability: 3cm
Maximum Recline: 130"
Backest Minimum Load Capacity: 128 kg

Lumbat SuDDorl:
Height: l2.scm from bottom of backest

Atm Rest:
Arm Rest l"leight: 77 - 24-5cm
Arm Rest Angle: 20' inward and 20' outward
chair Height: 120 - 130cm
Seat Depth: 47cm
Seat Minimum Load Capacity: 150 kg

iil Secretary's ChalF 3 pcs (Secrctariat Extenstol Office)

MitriEum Specilicatio[s

Midback Chair, Black Fabric
FIexi Chair wi0rout Headrest

Chrome metal base

Swivel type

Gas lift height adjustment

Hard polypropylene armrest

Tilting mechanism,/recline function

Estimated Size/Dimension: .610mW x.475mD x.890m-l,0lOmH
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iv. Conlerence Chah- l0 pcs (Secteta al Extenston OlJice)

Minimum SpecilicatioDs

Mesh Back and Foam Padded Seat

Flexi Chair without Headrest

Height adjustable armrests and lumbar support

Maximum recline at I 15" with a tilting mechanism that locks at default position

E\tlmaled Dimenslqns:
Realine & Locking: 100", 108", I l60, 130"
Height Adjustability: 5cm
Depth Adjustability: 3cm
Maximum Recline: l30o
Backrest Minimum Load Capacity: 128 kg

Lurr,bar SuDDorl:
Height: l2.5cm from bottom of backrest

Arm Rest:
Arm Rest Height: l7 - 24.5cn
Arm Rest Angle: 20' inward and 20' outward
Chair Height: 120 - l30cm
Seat Dcpth: 47cm
Seat Minimum Load Capacity: 150 kg

v. Conlercnce Chalp 10 pcs (gedfte! Otdofrez)

Minlmum Spccilicrtions

Wooden Conference Chair

Materials: Solid Wood, Fabric (Provide Swatches for Approval)

Four Solid Wood Legs

Estimated SizdDimension: 47.2am(L) x 46.5cm(W) x 10l.5cm(H)

E. Multi-Purpose / Conference Table - I pc

i. l-Sealet IMt lti-P|Jrpose I Confercnce Toble - I pc (Secteladal Exlension Ofrtce)

Mitrimum Specilications

Rectangular Shape

Wooden Table (Provide Sample of Material for Approval)

Estimated Size/Dimension: 90cm(L) x 80cm(W) x 74cm(H)

F. APPROVED BUDGET FOR THE CONTRACT (LOT I)
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Four Hundred Ten Thousand Pesos (Php 410,000.00) lnclustve of s sppliceble goverumenl laxes and
charges.

G. DELIVERY SCHEDULE FOR LOT I

Delitery should be completed within ninev (90) calendu doys lrom receipt of Notice to Prcceed (NTP).

LOT II - SPECIFICATIONS FOR STEEL CABINETS
St{tcEent of
Compliance

A. Steel Cabinets- 73 pcs

L Steel Filing Cablnet - 2 pcs (Seqetariat Extenslon Olfice)

Minimun Specllicstiorls

vcnical Steel Filing Cabinet

Four (4) Layers of Drawers

Conholled cylinder lock with duplicate keys

Built-in handles with aluminum cardholder

Heavy gauge material sheet (Cauge#:20)

Painted with one coat primer and two coats high grade enamel light gray finish

Supported 1xeight: 200k9

Estimate.d Size/Dimension: 52"H x 18.5"W x 24"D

tr. Mobile Pedeslal Cabinet - 7 I pcs (Secretariol & Legql Divisions)

Minimum Specilications

Three (3) drauers, metal powder coated with central lock

Estimate.d Size/Dimension: W400mm x D550mm x H650mm

B. APPROVED BUDGET FOR THE CONTRACT (LOT X)

Four Hundred Ten Thousand Pesos (Php410,000.00) inclusive of all applicoble goeetnment tol,es and
charges

C. DELIVERY SCHEDULE FOR LOT II

Delitery should be completed wllhln sW ftq) calendar doys Jrom rccel of Nofice lo Prcceed (NTP).
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NOTE: All sizes may vary up lo 10/6 difletence in lhe $taled measurcmenls (Lol I & Lol II)

LOT. III SPECIFICATIONS OFFICE EQUIPMENTS
Strtemert of
Compliance

A. OIIicc Equipment - 30 pcs

i, Paper Shredder - 30 pcs

Minimum Spccilicatiors

Auto Stan and Stop

Auto .eversdpr€vents paper jam

Thermal overload protection

SafetY cut-out on bin removal

Accepts CLIPS, STAPLES, CREDIT CARDS and CDs

Shred Size: 3x28mm

Average shred speed: 3mPm

Bin capacity: 30L

Sheet Capacity: l2 (A ): 8 (A3)

B. APPROVED BUDGET FOR THE CONTRACT (LOT IID

One Million FiIt! Thousand Pesos (Php1,050,000.00) inclusive of a applicable government laxes and
chorges.

C. DELIVERY SCHEDULE FOR LOT III

Deltuery should be compleled within sixly (60) calendar dals Jrom rccelpt of Nollce ao Proceed (NTP).

L MODE OF PROCLJREMENT - Competitive Bidding

III. WARRANTIES OF THE CONTRACTOR
Ststemetrt of
CoEpliatrce

Warrants to repair defective good/s or parts or replace defective goods or parts ifbeyond repair within
seven (7) calendar days from receipt ofwritten notic€ by the Procuring Entity.

I

2. warants that it shall conform strictly to the terms and co[ditions ofthis Terms of Reference.

3. Wanants that it shall coordinate with authorized and/or designated OSG personnel in the performance
of their jobs. Swatches should be properly coordinated and subject for approval of OSG authorizei
rep.esentative when applicable.

4. Wanants that it shall not employ OSG employees to work in any category whatsoever
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5 Warants that its personnel shall take all necessary precautions for thc safety of all persons and

propertics at or near their area of work and shall comply with all the standard and established safety
regulations, rules and practices.

6. Warrants that it shall comply with the Inter-Agency Task Force for the Management of Emerging
Infectious Diseases (IATF) rules and regulations.

7. Warrants that all personnel who will work in the OSG premises are fully vaccinated against Covid-I9,

t. Warrants that it shall be liable for loss, damage or injury arising from delivery, assembly/installation
and testing as may be due directly through the fault or negligence of its personnel; that it shall assume

responsibility thereof and the oSG shall be specifically released from any responsibility arising
therefrom.

9, Waffants a one (l) year wafianty from dat€ of acceptance that the delivered office fumiture and
fixtures and parts thereof shall have no defect arising ftom design, matcrials, or workmanship.

10. Warrants that it shall neither assign transfer, pledge, or subcontract any part or interest therein

IV. TERMS OF PA}I{ENT
Strtemctrt of
Compliance

A. Schedule ofPaymeIlt:

l. Agrees to be paid on a billing scheme as follows:

Particulars Rcmarks / CoDditiotrs

First release 15% of the Total Contract Price pel
lot

The amount represents the
mobilization fee. The SUPPLIER
shall submit a written requcst after
the Contract is duly signed and

notarized.

Second release 80% of the Total Contract Price
within thiny (30) days from
completion of I[spection and

Acceptance Report and all other
required documents, inclusive of all
govemment traxes and charges.

The SUPPLIER shall submit (a)
Delivery Receipt, (b) Salcs Invoicc on

the delivered items showing the
quantity, descdption, ard total value,

duly signed by the SUPPLIER or his
representative, and indicating receipt
by OSG's designated representative;

and (c) Other documcnts showing
completion o[ incidental works as

may be required by the OSG.

Third release 57o wananty deposit/retention money
based on the Total Contract Price

To ensure that manufacturing defects

shall be corrected by the supplier, a

warranty security shall be required
from the SLTPPLIER for a period of
one (1) year reckoned from the date
thc OSC psrsonnel verified and

certified that all items are delivered
and assembled.

are subject to the required Expanded Withholding Tax (EwT) of one percent (l%) and Final Withholding
Tax on VAT of five percent (5%).

2. Agrees that second release of payment shall be made within thirty (30) days from completion of
Inspection and Acceptance Report and all other rcquired documents.
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3. Following Section 62.1 ofthe Iievised Implementing Rutes and Regutations of R.A No.9184, in order
to assure that manufacturing defecs shall be corected by the supplier, a waranty security shall be

required from the contract awardee for a minimum period ofone (l) year after acceptance by the OSG
ofthe delivered unis, The obligation for the warranty shall be covered by retention money amounting
to five porc€nt (5%) ofthe total contract Fice. Thc said amount shall only be released after the lapse of
the warranty period, provided, however, that the dolivered items are fiee from patent and latent defects

and all the conditions imposed under the contract have been fully met.

4, Agrees that the warranty deposirretention money shall be released after the lapse of the war.anty
period of one (l) year.
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Section VIII. Checklist of Technical and
Financial Documents
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Checklist of Technical and Financial Documents

I. TECHMCAL COMPONENT EN\'ELOPE

Class "A" Docwnents
Legal D?cuments
I (a) Valid PhiIGEPS Registration Certificate (Platinum Membership) (all pages);

or
D (b) Registration certificate from Securities and Exchange Commission (SEC),

Department of Trade and Industry (DTI) for sole proprietorship, or
Cooperative Development Authority (CDA) for cooperatives or its
equivalent document,
and

I (c) Mayor's or Business permit issued by the city or municipality where the
principal place of business of the prospective bidder is located, or the
equivalent document for Exclusive Economic Zones or Areas;
and

! (d) Tax clearance per E.O. No. 398, s. 2005, as finally reviewed and approved
by the Bureau of Intemal Revenue (BIR),

Technical Documents
Statement of the prospective bidder of all its ongoing govemment and
private contracts, including contracts awarded but not yet started, if any,
whether similar or not similar in nature and complexity to the contract to be
bid;4!
Statement of the bidder's Single Largest Completed Contract (SLCC)
similar to the contract to be bid, except under conditions provided for in
Sections 23.4.1.3 and 23.4.2.4 of the 2016 revised IRR of RA No. 9184,
within the relevant period as provided in the Bidding Documents; ggg
Original copy of Bid Security. If in the form ofa Surety Bond, submit also a
certification issued by the Insurance Commission;
or
Original copy of Notarized Bid Securing Declaration; 4!
Conformity with the Technical Specifications, which may include
production/delivery schedule, manpower requirements, and/or after-
saleVparts, if applicable; anC

Original duly signed Omnibus Sworn Statement (OSS);
and if applicable, Original Notarized Secretary's Certificate in case of a
corporation, partnership, or cooperative; or Original Special Power of
Attorney ofall members ofthejoint venture giving full power and authority
to its officer to sign the OSS and do acts to represent the Bidder.

Financial Documents
The Supplier's audited financial statements, showing, among others, the
Supplier's total and cunent assets and liabilities, stamped "received" by the
BIR or its duly accredited and authorized institutions, for the preceding
calendar year which should not be earlier than two (2) years from the date of
bid submission; 4!
The prospective bidder's computation of Net Financial Contracting

tr (r)

o (e)

tr (h)

tr (i)

tro

tr (k)
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Capacity (NFCC);
or
A committed Line of Credit from a Universal or Commercial Bank in lieu
of its NFCC computation.

tr (m)
Class "8" Documenls

If applicable, a duly signed joint venture agreement (JVA) in case the joint
venture is already in existence;
or
duly notarized statements from all the potential joint venture partners stating
that they will enter into and abide by the provisions of the JVA in the
instance that the bid is successful.

Olher documentary requirements under RA No. 9184 (as applicable)
[For foreign bidders claiming by reason of their counlry's extension of
reciprocal righls lo FilipinosJ Certification from the relevant govemment
office of their country stating that Filipinos are allowed to participate in
govemment procurement activities for the same item or product.
Certification from the DTI if the Bidder claims preference as a Domestic
Bidder or Domestic Entity.

I (n)

I (o)

25 FINANCIAL COMPONENT ENVELOPE
tr (a) Original of duly signed and accomplished Financial Bid Form; 4!
D (b) Original ofduly signed and accomplished Price Schedule(s).
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